SCHOOL OF PUBLIC HEALTH

OFFER VERIFICATION AND APPROVAL TO HIRE 

(For Limited and Contract Positions)

* Indicates Required Information


	HIRING SUPERVISOR:                            DEPARTMENT NAME:                                   DEPT. CODE:                                                              

	First Name:*
	     

	Last Name:*
	     

	Email Address:*
	     

	Phone/Extension:*
	     

	


	SALARY INFORMATION 

	Starting Salary:*
	     

	Salary Period:*
	 FORMDROPDOWN 


	Pay Range or Step:
	     

	                    (For promotions, lateral transfers and/or limited appointments complete the following):

	Is salary an exception to pay policy?*
	 FORMDROPDOWN 

  

	Position Title: 
	                   Title Code of the position:      


	
	 Search for Title Code



	Salary Range:
	      to      

	Percent Increase:
	     

	If this is an exception to pay policy, please fax or email a copy of the exception request SPH Personnel Office .

	


	HIRING DATA INFORMATION 

	First Name:*
	     

	Last Name:*
	     

	Street Address:*
	     

	City, State, Zip:*
	     

	Phone Number:*
	     -      -      

	Date Job Offer Made:*
	      /       /      

	Start Date:*
	      /       /      

	Gender:*
	 FORMDROPDOWN 



	Does Applicant have relatives

Working in the SPH ?

         
	 FORMDROPDOWN 

If yes, what is the name of the employee and what dept. is he/she employed?

Name:                              Department:      

	Disability:
	 FORMDROPDOWN 



	
	

	Veteran Status:


	 FORMDROPDOWN 


	
Recently separated veteran – Any veteran during the one-year period beginning on the date of such veteran's discharge or release from active duty.


War/Campaign/Expedition Veteran - Any other veteran who served on active duty during a war or in a campaign or expedition for which a campaign badge has been authorized.


	Critical Position:*
	


	
	 FORMDROPDOWN 


	 
	If Yes, please indicate if fingerprint processing has been
Completed or Scheduled along with the date.

	Fingerprint Processing:
	 FORMDROPDOWN 
 

	Completed/Scheduled Date:
	       /       /      



	Hire Type:*
	


	
	 FORMDROPDOWN 



	A brief description of duties is required :*
	     


